FCSAA ELIGIBILITY AUDIT CHECKLIST


SELECT YOUR SCHOOL

SELECT YOUR SPORT

CHOOSE A TERM

In accordance with NJCAA guidelines, items on the Eligibility Checklist must be submitted to the FCSAA Associate Director and postmarked no later than the first game date as listed on the team’s official schedule.

	ITEMS TO INCLUDE
	COMPLETE (Y/N)


	1. Eligibility Form Complete (FCSAA Eligibility Spreadsheet)
	

	2. Student Signatures (sign on NJCAA Hardcopy Form)
	

	3. Athletic Director Signature (sign both FCSAA Eligibility Spreadsheet and 
NJCAA Hardcopy form)
	

	4. Copy of NJCAA Eligibility Roster AND confirmation email
	

	5. Signed copy of all Letter of Intents
	

	6. Signed copy of all Release Agreements
	

	5. Official Sport Scrimmage AND Regular Season Schedule
	

	6. Official Team Roster
	

	7. ALL Official College Transcripts (Past, Present, and Transfer)
	

	8. Foreign transcripts translated in English
	

	9. Transfer Waivers (required)/Transfer Tracking Form (recommended)
	

	10. Current Student Schedules (start and end dates for each class)
	

	11. Proof of High School Graduation or GED documentation
	

	12. Delay in enrollment statements, where applicable, including timelines
	

	13. Break in enrollment statements, where applicable, including timelines
	

	14. Documentation of Academic/Medical Hardships, LD Hardship/18 month
	

	15. Other documentation as requested by FCSAA/NJCAA
	



NOTES

1. Eligibility Spreadsheet provided by the FCSAA
2. [bookmark: _Hlk89422343]NJCAA Hardcopy Form provided by the FCSAA and must include original student signatures
3. Original Athletic Director’s signature on both the FCSAA Eligibility Spreadsheet and NJCAA Hardcopy Form 
4. [bookmark: _Hlk89422516]Copy of eligibility roster submitted via the NJCAA Admin Portal AND your confirmation email (2 items)
Signed copies of any NJCAA Letter of Intent forms
Signed copies of any NJCAA Release Agreements
5. Scrimmage/Regular Season Schedule (2 items)
6. Roster to include all required information 
7. All college transcripts (past, present and transfer) for all students.  
8. [bookmark: _Hlk89422548]Foreign transcripts must be translated.
9. Any NJCAA Transfer Waivers, if applicable; Transfer Tracking Forms are not required but recommended, if applicable
10. Current class/student schedules with start and end dates for each class
11. Proof of high school graduation, GED or a State Department of Education approved equivalency test.  Home schooled students refer to Article V, Section 4.K
12. Delay in enrollment statement(s), where applicable, with detailed timelines of non-attendance
13. Break in enrollment statement(s), where applicable, with detailed timelines of non-attendance
14. [bookmark: _Hlk89422724]Copy of hardship approvals from NJCAA (academic, medical, learning disabled)Other documentation requested by the FCSAA or NJCAA.
